
 

 

 

CAREER OPPORTUNITY 
Community Development Coordinator, Western Ontario 

(Part-Time, 21 Hours / Week) 
Parkinson Canada  

Home Office - Brampton Ontario 
 
About Parkinson Canada: 
Parkinson Canada is the voice of Canadians living with Parkinson’s disease. Our purpose is to transform 
the lives of people living with Parkinson’s. We do this through research leading to the end of 
Parkinson’s, advocacy bringing the voices of Parkinson’s to the forefront and support that helps people 
live well with Parkinson’s through education and services. 
 
What We Need:  
The Community Development Coordinator (CDC), Western Ontario will facilitate the development of the 
communities west of the GTA through support groups, providing consistent services, resources and 
education and building awareness of the needs of those living with Parkinson’s. The CDC will work 3 
days per week (21 hours per week) out of a home office in Brampton, Ontario.   
 
Job Responsibilities: 

 Develop effective partnerships to enhance service delivery, education of health care professionals 
and general awareness of Parkinson’s; 

 Organize education sessions: secure a venue, work with the communications team for marketing; 
work with other CDCs and the office to ensure that education sessions are well attended; 

 Respond to requests about available Parkinson Canada services and support; 

 Develop and/or expand educational and support resources for groups such as guest speaker lists, 
Parkinson fact sheets, video conferences, research development updates etc; 

 Recruit, train and provide orientation to volunteers and new support group facilitators; 

 Assist with SuperWalk and other local events, such as tulip sales, providing leadership and support 
as required so that all fundraising targets are met; 

 Support Chapter leaders provide resources/materials and training; 

 Assist with planning and implementing programs; 

 Facilitate communication between the Chapter/committees and the Ontario office as needed; 

 Maintain regular pro-active communication with chapters, support groups and volunteers involved 
in fund raising activities; 

 Work in conjunction with the resource development team to identify potential fundraising growth 
opportunities within the local community to include, but not be limited to, third party events; 
ensure agreements are signed and filed; support and provide guidance for events as required; 

 Share Parkinson’s disease initiatives to expand awareness and support in communities. 
 

Qualifications 

 English language proficiency; proficiency in Punjabi or Hindi a strong asset; 

 Diploma or Degree in social services or volunteer management with specific knowledge of 
community development projects and event management; 

 Minimum of 2 years’ experience managing volunteers and events management; 

 Demonstrated success with project management and planning; 

 Ability to manage multiple projects/initiatives with close care and attention for accurate, timely 
delivery of projects; 

 Excellent verbal and written communication skills and ability to deal with diverse persons; 

 Proficient computer skills: Microsoft Word, Excel, PowerPoint, database systems; 



 

 

 Demonstrated ability to work independently and as a member of a team; 

 Ability to travel as required - a valid driver’s license and access to a vehicle. 
 
If you are interested in joining a team that makes a tremendous difference in the lives of Canadians 
living with Parkinson’s, please send your resume stating salary expectations by 4:00 p.m. on Friday, May 
4, 2018. 
 

Parkinson Canada 
4211 Yonge Street, Suite 316 

Toronto, ON M2P 2A9 
E-mail : human.resources@parkinson.ca  
Please quote Reference #CDCW-0403-WS 

 
Parkinson Canada is an Equal Opportunity Employer in accordance with the Accessibility and Labour Standards in Canada. 
Parkinson Canada will provide accommodations throughout the recruitment and selection and/or assessment process to 
applicants with disabilities.  We thank all candidates for their interest, however, only those selected for interviews will be 

contacted.  Please indicate accommodations as required if contacted. 
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